MINUTES OF THE MEETING
(Name of the Committee)

Ref. No.: DYPUT/                                                                       Date of Meeting:    /     /2026

Meeting Details:

Time: ____________________
Venue / Mode:
(Committee Room / Board Room / Online – Platform details)

Members Present
1.
2. 
3.
4.
5.

Special Invitee(s), if any
1. 
(Attendance Sheet enclosed as Annexure–I)

Members Absent
1.
2.
3.


Agenda-wise Proceedings
Agenda Item No. 1: Welcome and Opening Remarks
The Chairperson welcomed all the members and thanked them for their presence. The meeting was called to order after confirming the quorum.

Agenda Item No. 2: Confirmation of Minutes of the Previous Meeting
The minutes of the previous meeting held on __________ were placed before the members. After due discussion, the minutes were confirmed unanimously / with the following amendments:
1.
2.
3.

Agenda Item No. 3: Review of Action Taken Report (ATR), if any
The Action Taken Report (ATR) on the decisions of the previous meeting was presented by the Member Secretary. The Committee reviewed and noted the ATR and expressed satisfaction with the compliance status.

Agenda Item No. 4: Matters Discussed for Information
The following matters were discussed and noted for information:
1.
2.
3.

Agenda Item No. 5: Matters Discussed for Ratification
The following matters were placed before the Committee for ratification:
1.
2.
3.

Resolution:
The Committee ratified the above matters unanimously.

Agenda Item No. 6: Matters Discussed and Approved
The following proposals were discussed in detail:
1.
2.
3.
Resolution:
After detailed deliberations, the Committee approved the above proposals and recommended them for further necessary action/approval as per institutional norms.

Agenda Item No. 7: Any Other Matter with the Permission of the Chair
With the permission of the Chair, the following additional matters were discussed:
1.
2.

Agenda Item No. 8: Vote of Thanks
The meeting concluded with a vote of thanks proposed by the Member Secretary, thanking the Chairperson and all members for their valuable guidance and cooperation.

Conclusion
The meeting ended at __________ with mutual consensus and appreciation.
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Enclosures:
· Attendance Sheet (Annexure-I)
· Action Taken Report (ATR)
· Supporting / Approved Documents, if any

Copy To
· Office of the Hon’ble Vice-Chancellor
· Office of the Registrar
· Office of the IQAC
· Director / Dean Concerned 
· Office Record

